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AUTHORISATION TO RECRUIT FORM
	TO BE COMPLETED BY THE HIRING MANAGER:


	DATE RAISED
	12/10/26

	POINTS OF CONTACT
	Hiring Manager:
Please provide full name and not job title only.
	Kirsty Osborn
	Line Manager:
If different from hiring manager
	Kirsty Osborn

	JOB TITLE
	Head of Clinical Services

	BASE LOCATION
	UEC Derbyshire & Bassetlaw

	POST TYPE
	Permanent 
	If Secondment or FTC please confirm the duration:
	

	HOURS / FTE TO BE RECRUITED
	Vacant Hours:
	 30hrs HoCS 7.5hrs ACP
	Budget Hours:
	37.5hrs

	
	

	REMUNERATION
	Salary & DHU Banding:

	HoCS B8c
ACP B8b
	Hourly Rate:
	

	IS THE ROLE NEW TO DHU
	Yes or No
	No
	What IT access is required – Use Section below 
	

	JOB DESCRIPTION COMPLETE
	Yes
	LEAVERS NAME 
	

	ROLE CRITICALITY
	High

	COMMENTS

	Current postholder has resigned. 



	What level of intranet access is required for the role?
	Basic Access – This is appropriate for most users                                                               ☒
	Contributor – Allows the user to add and update information                                          ☐

	
	Share Manager – Allows the user to share items with people on other portals           ☐
	Editor – Gives the user system administrator access to the site                                              ☐

	
	HR Manager – Allows the user to view and manage HR information                              ☐
	Safety Alert Lead – Responsible for responding to safety alerts                             ☐

	

	Which intranet portals is the role linked to?
	111   ☐
	Corporate   ☐

	
	Urgent Care Derbyshire   ☒
	Urgent Care Leicestershire   ☐

	
	Urgent Care Northamptonshire   ☐
	

	

	Which intranet user groups is the role linked to?
	All DHU Staff  ☒
	Admin/Reception  ☐
	Ashgate Manor  ☐

	
	Business Analyst  ☐
	Classifieds  ☐
	Clinical – All  ☒

	
	Communications  ☐
	Community Nurse  ☐
	CQI  ☐

	
	Dispatch  ☐
	Doctors  ☐
	Executive Directors  ☐

	
	Finance  ☐
	Fosse House  ☐
	Governance  ☐

	
	Health Care Assistants  ☐
	HR  ☐
	IT  ☐

	
	Johnson Building  ☐
	Non-Exec Directors  ☐
	Nurse Practitioners  ☒

	
	Nurses  ☒
	Operations  ☐
	Paramedics  ☐

	
	Patient Navigators  ☐
	Payroll  ☐
	Pharmacists  ☐

	
	PMO  ☐
	Reception  ☐
	Rota/Workforce Planning ☐

	
	Senior Management Team  ☒
	Site Services/Facilities ☐
	Transport  ☐

	

	Intranet user groups specific to UCD
	Link Person  ☐
	Link Person Ashgate  ☐
	Link Person Bolsover  ☐

	
	Link Person Buxton  ☐
	Link Person Chesterfield ☐
	Link Person Clay Cross  ☐

	
	Link Person DUCC  ☐
	Link Person Ilkeston  ☐
	Link Person Johnson  ☐

	
	Link Person Long Eaton  ☐
	Link Person New Mills  ☐
	Link Person Ripley  ☐

	
	Link Person Ryl Derby Hosp ☐
	Link Person St Oswalds ☐
	Link Person Swadlincote  ☐

	
	Link Person Whitworth  ☐
	UCD Absence Reporting  ☐
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